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Prescribing a New Acute

=

=

1. Click the Acute button on your toolbar ““* or right click on the Medication node in the
clinical tree and select New Acute

2. Type the first few letters of the drug and click Search
3. Click once on the correct Drug name; select the specific formulation with a double mouse-click

Note: you can use the information icons at the top left to view BNF or costing information
about the drug.

—— - — —— T—
Select Drug or Appliance e

E& Drug & Appliance Browser | f&“ Formularies ‘ A Free Text Drugs & Appliances | Settings |

i I Q& Ebrans M Fulsorted st~ (O Free text search

L@ [ piscortinued / Withdrawn Frequently used O Product order number i

\:| Non-prescribable / unlicensed D Formulary entries @ EEcEct =t

salb Search [
~ [0, Search results for SALBUTAMOL
j \E Salbutamal 100microgramsidose breath actuated inhaler CFC free| [
E Salbutamal 5mg/5ml solution for infusion ampoules Kg
E Salbutamol 100microgramsidose inhaler CFC free .y
} E Salbutamol 500microgramsitml solution for injection ampoules §E

E Salbutamol 2mgiSml oral solution sugar free
& salbutamol Smoimi nabuliser liguid
E Salbutamol 2mg tablets

4. If asked, select the required Formulary entry and click Ok. The Record Acute Medication
dialog will be displayed

5. If you need to amend the dose, type into the Dose box. You can use dose shortcuts e.g. bd,
but only if the dose shortcut button is active (this is represented by a yellow lightning bolt icon)

Drug prescribed 5 i ﬁ ESalbutamol1DDmicrngramsa’dnseinhalerCFCfree

Script type (®) NHS Issue () Private Issue () Instalment Dispensed Issus
Dose inhale 2 doses as needed i# 0% Times & Doses
Total quantity (&) Number |1  inhaler = |200 dose

6. Setthe Quantity as required, this may be updated automatically if you change the duration
7. Type any Script notes or select a Preset. These will appear on the prescription

8. Type any Administrative notes or select a Preset. These will be stored in the Patient Record
but not appear on the prescription

Script notes | Presets g
Administrative notes Presets
Issue duration 0 Days End date |05 Feb 2020 |~ || E

Telephone: 0300 555 0340 3 Email: necs.servicedesk@nhs.net
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9. If you have the issue duration calculator turned on (this is represented by a yellow lightning
bolt) and you have correctly entered the dose and the total quantity of medication, the issue
duration should calculate itself. If not, you will have to type in the duration

10. If the prescription is for an acute issue, you can now click Ok and the item will be issued

11. The Issues warning dialog box may display (this is a user preference). Read all
warnings/information boxes and click Proceed, Do Not Proceed or Cancel

12. To print the script without closing the patient record, click Quick Print located on your toolbar
next to the demographics box, this will print a physical script (overriding EPS options)

S G[E] s

Or

Use the Print Un-Printed issues, this will allow you to send the script electronically or to print
the physical script (if required)

S & &S]

13. Also, by clicking Save, the print issues dialog box will be displayed prompting the user to print
or digitally sign before the patient record is closed
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Creating a New repeat Template

1. Click Repeat on your toolbar or right click on the Medication node in the clinical tree and
select New Repeat Template

@ Prescription Requests

( RepeatyTam—i
EE . B F:“I EE New Repeat Template

cri

Repeat Py Sensitii @ Show Medication History

2. Within the drug browser, type the first few letters of the drug and click Search
3. Click once on the correct Drug name; select the specific formulation with a double mouse-click

Note: you can use the information icons at the top left to view BNF or costing information about the
drug.

To— T el -
Select Drug or Appliance ==}

-

B\ Drug & Appliance Browser | B# Formularies | A Free Text Drugs & Appliances | Seftings |
i3I0 A Brands Fulsorted st O Freetext s:
[ [ piscontinued /Withdrawn Frequently used O Product ord

01 Non-prescribable funicensed [ Formuiary eriries & Product-based searc

salb Sgarch

~ @, Search results for SALBUTAMOL
[& salbutamol 100micr breath actuated inhaler CF G free|
E Salbutamol SmaiSmi solution for infusion ampoules JE
# salbutamol 100micrograms/dose inhaler GFC free 3
& salbutamol 500micragrams/iml selution for injection ampoules g
& salbutamal 2mgismi oral solution sugar frae
& salbutamol Smgiml nebuliser liquid
§ salowtamal 2mg tablsts

4. If asked, select the required Formulary entry and click Ok. The Create Repeat Template
dialog will be displayed

g P— = Bill Board 12 Feb 1950 (70y) M
N - 15 Linden Way, Ellington, Morpeth NES1 SEY Applied, NECS GP

Other Details.. | Exactdate &time ~ | Mon11May2020 | 1042 | MIX]

Changing the consultation date will affect all other data entered To avoid this, cancel and press the Nest bulton  riae vwarnng

Medication start | Mon 11 May 2020 |~

Drugprescribed 3§ | [ [ B Amoncillin 250mg capsules Bk i
Script type ® 1S Issue D) Frivate lssus instaiment Dispensed lssue
Dose take one 4 timesiday £ Tmes 8 Doses
Totsl quartty @ tumber |16 | capsules = |1 capsule
O packs
Free Text
Seript natess presets B

Administrative notes Presets

Issue durafion s oos K4 B
You ara using the issus duration/quantity calculator, you should chack that it producss the raquirsd duration and quantity befors proceeding i
Use revew aste 11May2021 [~| [ Synchvonise s review dstes to this

[ Use maximum issues

Patient can intiste issues ] iregularly issued tempiate Repeat template can be reauthorised

Link to Read code(s

X I3

[0 Record that a medication review has been parformed
Patient-Specific Wamings

1 auiergic disposition, Cytomegalovirus infection, Infectious mononucleosis |
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5. If you need to amend the dose, type into the Dose box. You can use dose shortcuts e.g. bd, but
only if the dose shortcut button is active (this is represented by a yellow lightning bolt icon).

Drug prescribed ﬁ i E ESalbutamol1EIEImiu:ru:ug|'ams.-'dnseinhalerCFCﬂ'ee

Script type (®) NHS Issue () Private Issue () Instalment Dispensed lssus
Doze inhale 2 doses as needed i 0% Times & Doses

Total quantity (&) Number |1  inhaler = |200 dose

6. Set the Quantity as required, this may be updated automatically if you change the duration.
7. Type any Script notes or select a Preset. These will appear on the prescription.

8. Type any Administrative notes or select a Preset. These will be stored in the Patient Record
but not appear on the prescription.

Script notes | | Presets ]
Administrative notes Presets
Izsue duration 1] Days End date |05 Feb 2020 |~ | [ E

9. If you have the issue duration calculator turned on (this is represented by a yellow lightning bolt)
and you have correctly entered the dose and the total quantity of medication, the issue duration
should calculate itself. If not, you will have to type in the duration

10. As this is a Repeat Template, you will need to check the extra options which include:

a. Review date

b. Max Issues

c. Patient can initiate issues

d. Repeat template can be reauthorised
e. Link to Read code(s)

Use review date 11 May 2021 |~| [ Synchronise all review dates to this

D Use maximum issues

Patient can initiate issues [ Irregularly issued template Repeat template can be reauthorised

Link to Read code(s)

X =3

E] Record that a medication review has been performed

Patient-Specific Warnings

11. The Issues warning dialog box may display (this is a user preference). Read all
warnings/information boxes and click Ok to Proceed

12. The template will now be added to the patient®& record (Not Issued at this point) and will be
visible within the Repeat Template Node within the clinical tree

Telephone: 0300 555 0340 6 Email: necs.servicedesk@nhs.net
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E Medication
Repeat Templates
@ Prescription Requests | e o@X| # By O B H| i t|B

No medication review recorded. Record medication review Read code (XaF&d)

(£ Repeat Templates (1)

Authorised v | Drug
. Prescr IpTIDH History 11 May 2020 Amoxicillin 250mg capsules
: 16 capsule - take one 4 times/day

Issuing a Repeat Template
1. From the patient record, select Repeat Templates from the Clinical Tree

2. Double click each item required or highlight all the required items and click Issue

Repeat Templates o
3. E— @ x ,‘ ﬂ} » E ® EE ; i Ex | View Currentrepeats |~

Last medication review recorded on 13 Feb 2020 by Ridley Five (Clinical Practitioner Access Role) . Next due

Authorised Vv | Drug Last Issued Review Issues .. Flags

14 Feb 2020 Aspirin 75mg dispersible tablets 13 May 2020 14 Feb 2021 2(2)
28 tablet - take one daily

14 Feb 2020 Lisinopril 5mg tablets 13May2020 14 Feb 2021 3(5)
28 tablet - take one daily

3. Read any Question/Warning dialog box messages carefully and select the appropriate options
according to your practice policy

4. To print the script without closing the patient record, click Quick Print located on your toolbar
next to the demographics box, this will print a physical script (overriding EPS options)

> G [E] S

Or

Use the Print Un-Printed issues, this will allow you to send the script electronically or to print
the physical script (if required)

S & &[5

5. Also, by clicking Save, the print issues dialog box will be displayed prompting the user to print
or digitally sign before the patient record is closed

Telephone: 0300 555 0340 7 Email: necs.servicedesk@nhs.net
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Amending a Repeat Medication

1. To amend a Repeat Template within the patient® record, right click on the template that you
wish to amend within the Repeat Template area of the record and select Amend

Repeat Templates
DlZtoeX /O rEe =8| idi

No medication review recorded. Record madisntinn sauiaw Dand sada MaCgd)

(58]

Issue
Authorised v | Drug

11 May 2020 Amoxicillin 250mg capsules @ Patient Request

16 capsule-take one 4timef yo |\ 410

y ¥ Amend

} Reauthorise / Restart

® s

2. The Repeat Template will be displayed. Make the changes as required and click Ok

3. Issue the Repeat medication if needed

4. Save the record to keep the changes and to print or send the script electronically

Telephone: 0300 555 0340 8 Email: necs.servicedesk@nhs.net
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Stopping / Ending a Medication

1. To Stop or End a Repeat Template, right click on the required medication within the Repeat
Template area of the record and select Stop

|
v Amend

»

H } Reauthorise / Restart
® sop

i Record Sensitivity

2. Select the reason and add a comment

3. Click Ok

End Repeat Template: Salbutamol 100micrograms/dose breath actuated inhaler CFC free X

End reason | Allergy
Change of Dosage
Condition resolved
End of course
Form, strength, or route change
Formulary substitution
Ineffective
Medication suspended
Other
Patient difficulty
Patient Preference
Prescription not collected
Product unavailable

Sensitivity Save as Default

Comments

4. Read and deal with any warning messages that may appear

Warning X ‘

,. The repeat template that you are stopping has 1 unended issue(s).

()

Check the medication node and decide on the appropriate action to take.

5. Save the record to keep the changes

Telephone: 0300 555 0340 9 Email: necs.servicedesk@nhs.net
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6. To view the Stopped / Ended Repeat medication, from the View options available within the
Repeat Template area of the record, select Past repeats

View |Currentrepeats i~ | 1

v Ragd Ml TEPEEtS
" Current repeats

ues Pastrepeats

12(2) Deduction-ended repeats
3

7. From this view you can view the past repeat medication and if needed, Reauthorise / Restart
the drug by right clicking to see the available options

y 4 Amend

»  Reauthorise / Restart
r. Stop

' f| Record Sensitivity

Performing a Medication Review

1. To perform a medication review on a single repeat template, within the current list of repeats,
right click the drug that you wish to review / reauthorise and select Reauthorise / Restart

4 Amend

»

P Reauthorise / Restart
@ stop

f| Record Sensttivity

2. Read and action any warning messages

Question X ‘

( /‘:f This repeat template has not reached the end of its course
Do you want to resetto a new review date 12 months from now or maintain
the existing review date?

Reset Review Date: 11 May 2021
Maintain Review Date: 05 Nov 2020
Reset Review Date Mairtain Review Date Cancel

3. The repeat template will open. Check and amend as required and click Ok

Telephone: 0300 555 0340 10 Email: necs.servicedesk@nhs.net
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4. To review multiple Repeat Templates, highlight all of the drugs that you wish to review. This
can be done by clicking on the first square icon in the toolbar, or using your Ctrl key to select
the drugs

Repeat Templates (Current repeats)

|l Ze@@X 238>

5. Select the Green Triangle icon

Repeat Templates (Current repeats)

D Ze@@X| AP ReO

6. The Reauthorise / Restart Repeat Templates dialog box will now be displayed

Reauthorise / Restart Repeat Templates X
| [[J Record that a medication review has been performed Synchronise Max Issues ~ Synchronise Review Dates
Clear Max Issues Clear Review Dates
Amoxicillin 250mg capsules {11 May 2021 |~ | Detaiis X
32 capsule - take one 4 times/day
Co-amoxiclav 500mg/125mg tablets 4 /11 May2021 |~/ Detaiis X
15 tablet - take one 3 timesiday
Paracetamol 500mg capsules 2 11 May2021 |~ | Detais X
80 capsule - take MWAUWHSU&,
Alcohol intake (136.) (SNOMED: 160573003

7. Within this box, you can set max issues / review dates, synchronising them if needed

8. To mark in the record that a medication review has been carried out, tick the box and add any
review notes if needed

Reauthorise / Restart Repeat Templates K
Record that a medication review has been performed Synchronise Max Issues  Synchronise Review Dates
Review notes Presets Clear Max Issues Clear Review Dates

9. Once your review is done, click Ok
10. Confirm the changes by reading the Information message and clicking Ok

Telephone: 0300 555 0340 11 Email: necs.servicedesk@nhs.net
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Information XK

@ 3 repeat template(s) reauthorised:
Amoxicillin 250mg capsules
Co-amoxiclav 500mgi1 25mg tablets
Paracetamol 500mg capsules

11. Click Save to keep your changes

Cancel the last issue of medication

1. From the patient record select Medication from the Clinical tree

® Medication (3)

@' Prescription Requests
ff_- Repeat Templates (5)
. Prescription History (7)

i Sensttivities & Allergies (1)

2. Do one of the following:
a. Highlight the item that requires cancellation and click Mark in Error

Medication (All medication) !
i ‘ LDEXQO f20fh 828 i h View | All medication 3 o |5 c2r 62 hm

Last medication review recorded on 13 Feb 2020 by Ridley Five (Clinical Practitioner Access Role) . Next due on 13 Feb 2021.
Record medication review Read code (XaF8d)

Start Date v | Drug Scheduled E Da... | Medication Type Flags

10 Mar 2020 Lisinopril 5mg tablets 07 Apr2020 28 NHS medication it
28 tablet - take one daily

10 Mar 2020 Salbutamol 100micrograms/dose breath actuated 07 Apr2020 28 NHS medication i

inhaler CFC free
200 dose - inhale 2 doses as needed

13 May 2020 Aspirin 75mg dispersible tablets 10Jun 2020 28 NHS medication i
28 tablet - take one daily

13 May 2020 Aspirin 75mg dispersible tablets 10Jun 2020 28 NHS medication i
28 tablet - take one daily

13 May 2020 Lisinopril 5mg tablets 10Jun 2020 28 NHS medication i

28 tablet - take one daily

72 Issues

Telephone: 0300 555 0340 12 Email: necs.servicedesk@nhs.net
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b. Right click and select Mark in Error

E New Acute

? Record Other Medication

[ show Journal Entry...

™ problems >
Ml markinError
Table >

3. Confirm that you want to continue with the operation by answering the question

Question X ‘

( 'f?\ Are you sure you want to mark these items in error?

(13 May 2020) Lisinopril 5mg tablets

Lo B

4. Select the relevant reason for marking in error and add any notes as required and click Ok

5. Click Save to keep the changes

Telephone: 0300 555 0340 13 Email: necs.servicedesk@nhs.net



